Schedule
of Classes

REGISTRATION
DATES:

¢ Mail-in and Online Registration
Begins: November 23, 2009

¢ Walk-in Registration Begins:
November 30, 2009

e Concurrent High School Student
Registration: January 4, 2010

SEMESTER BEGINS




Redlands Unified School District
10568 California Street, Redlands, CA 92373-1508
Phone: (909) 748-6930 FAX: (909) 307-5324

RUSD/Redlands Adult School
Support Services
Lori D. Rhodes.......ccccccceeevvvnnnnenn. Superintendent
Sabine Robertson-Phillips ....... Assist. Superintendent
/Human Resources
Paul Cullen..........ccccoeeenne Chief Academic Officer
/Educational Services
Sherryl Avitabile..................... Asst. Superintendent
/Business Services
John Massie .......cccccuveennen. Principal of Adult School
John Mendoza ........ Chairperson-English as a Second
Language Program
Frances Razor, RN .................. Chairperson-Health
Program
Danielle EIgan ........cccccoeeeiviiieeinnnnnnn. Counselor
Andrea Haendiges .....Chairperson, H.S. Diploma/GED
Program
Janet Usher ...........cccoeees School Office Manager
Carmen Arriola.......cccccvevvveiieiineeennn Typist Clerk
Robin Garraway ..........ccccccec..... Data Control Clerk
Tricia Djanbatian ..........c.cccceeeene Account Clerk
Cheryl Gray ......... cccocuu... Accountability Technician

Educational Counseling Services In Adult
School Office
Counselor: Danielle Elgan
Monday, Wednesday & Thursday: 9 AM—4 PM
Call Redlands Adult School to schedule
An appointment (909)748-6930

OFFICE HOURS
Monday -Thursday:
9:00 AM - 6:30 PM
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How To Enroll:

Students may enroll in the Adult School Office for all classes and by mail or online for
some classes. All registration and supply fees must be paid at the time of registration.
Advanced enrollment by mail or website is advised. Enrollment in some classes is
limited. We are implementing a managed enrollment system this year. Students may
register for a class until the class if full. Once full, we will close the class to new stu-
dents. Regular attendance is expected of all students. If space is available at the quar-
ter, new students may enroll. We will maintain a waiting list for all full classes. Atten-
dance the first day of class is mandatory. Those who do not attend will be dropped and
students for the waiting list will be allowed to enroll in the class. Regular attendance is
expected of all students.

Admission: Anyone 18 years of age or older may attend. Those under 18 may be
admitted by special permission when enrolled in a high school.

Cancellation of Classes:

The administration reserves the right to cancel a class if an insufficient number of stu-
dents enroll or if the average attendance falls below the number required by the Red-
lands Unified School District.

Registration Fee:

A $25.00 registration fee will be charged for classes where no additional fee is
charged. The registration fee is included in all fee based classes. Once paid, the fee is
good for the entire 2009-10 school year. Students who are dropped for non attendance
will be assessed the registration fee when they re-enroll.

Return Check Fee: A $25.00 collection fee is charged by the Redlands Adult
School.
Job Training and Certificates:

Certificates of competence are issued in vocational courses when successful course
work is completed.

Books and Materials:

Unless otherwise specified, students will be expected to provide their own books and
materials. Books are available for sale in the office.

Uniform Complaint Procedures:

Redlands Unified School District policy provides a procedure to resolve public com-
plaints (BP 1312.3). A copy is posted in the Adult School office.

Student Body Membership:

Persons enrolling in Redlands Adult School are invited to pay a voluntary student body
fee of $1.00 per semester. All registered students are encouraged to join and serve on
the Student Council.

. 0-$%$10.99
Refund Policy: There will be NO refunds after a class $ $0

starts. If you withdraw from a class before the first meeting $11 - $49.99 &7
date, a refund fee will be charged as follows: $50 - $99.99 $10
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REGISTRATION PROCEDURES

1) By Mail (starts November 23) - Just fill out the quick and easy registration
form located on inside of the back cover. Print clearly and provide all the
information requested on the form to insure quick processing of your regis-
tration. Be sure to include a stamped, self-addressed envelope for your
registration confirmation, your credit card number, check or money order
made payable to: Redlands Adult School. Mail to: Redlands Adult School,
10568 California Street, Redlands, CA 92373

2) Online (starts November 23) - Log on to www.redlandsadultschool.org
and click on “Registration”. Then click on LINK, find your class and follow
the registration instructions.

3) Walk-In (starts November 30) - Drop by our office at 10568 California
Street (1 block south of Redlands Blvd.) during regular office hours (page 2)
to register in person.

4) Registration for High School Seniors begins on January 4 -RUSD Sen-
iors w/ counselor referral form.

CLASS LOCATIONS

1) Joslyn Senior Center, 21 Grant St., Redlands

2) Lugonia Elem School, 202 E. P ylvania Ave, Rdind:
3) Mentone Elem School, 1320 Crafton Ave., Mentone

4) Montero House, 932 W. Cypress Ave., Redlands

5) REV-Redlands East Valley H.S., 31000 E. Colton Ave.
6) RHS - Redlands High School, 840 E. Citrus Ave.

7) Victoria SDA Church, 1860 S. Mt. View Ave. LL

8) Bryn Mawr Elementary, 11680 Whittier Ave, LL

The STUDENT COUNCIL is a voluntary
student government that makes important
decisions regarding the multiple pro-
grams within Redlands Adult School. We

meet once a month from 12-1 pm and
lunch is provided. Please feel free to join
us! For dates and times, please call the
office at 909-748-6930. Come and be a




You may be close to a high school diploma! Redlands Adult
School offers a high school diploma program called PRIDE where
you can attend class and earn the credits you need for a high
school diploma. The GED test and GED preparation classes are
also offered. To help you make the decision about entering this
program we suggest you follow these steps:

*  Request your official transcript from the last school you attended.

¢  Take the PLACEMENT TEST for entry into the program. We offer it on: Mon-
day —Thursday 10:00 AM -12:00 PM AND 4:00—6:00 PM

¢ Call our office at 748-6930 to schedule an appointment with our counselor.
See counselor schedule on inside cover.

*  After your counseling appointment you can register for classes that meet
morning, afternoon or evening.

*  Upon completion of your credits you will receive a transcript showing that you
are a graduate of Redlands Adult School. You will receive your diploma at the
graduation ceremony in June.

*  We are fully accredited through the Western Association of Schools and
Colleges.

200 credits in addition to passing scores on both sections of the California High School Exit Exam
R Adult School. The fi ing are offered for high
hool i ish 1-4, ish C ition, i ish Electives, Math (Basic, Intermedi-

te from

are ded to g

ate, Advanced, Consumer Math, Pre-Algebra, Algebra 1, Geometry, Math Electives), Life Science,
Physical Sci Earth Sci Sci Electives, US History, US Government, Economics, World

History, Social Studies Electives, Fine Art, Art History, Art Appreciation, Drawing, Visual and Per-
forming Arts Elective and GED Test Preparation.

ATTENTION Potential High School Graduates!

The state of California has added another requirement for obtaining your high school
diploma. All students must pass the California High School Exit Exam (CAHSEE) in
addition to the required credits to obtain their high school diploma.

Independent Study
For those students who find it difficult to attend classes because of family or
work responsibilities, we offer a limited program in Independent Study
where the work is done at home and turned in once a week. Call to sched-
ule a counseling appointment to discuss this program - (909) 748-6930 -




High School Diploma

HIGH SCHOOL DIPLOMA CLASSES

(Counseling appointment and placement test

required before registration) %

Morning Session

020101

Jan. 11—June 10 M-—Th 9 AM-11 AM RAS—RmM 6
Afternoon Session 020105

Jan. 11—June 10 M-Th 4 PM—6 PM RAS—RmM 6
Afternoon Session 020104

Jan. 11—May 26 M&W 3-5PM REV—
Rm K-119

Afternoon Session 020106

Jan. 12—May 27 T&Th 3-5PM RHS—
Rm 401

Evening Session 020103
Jan. 11—June 10 M-Th 6:30-8:30 PM RAS— RmM 6

Concurrent high school students may attend where space is
available, Seniors ONLY.

CAHSEE Prep Class 022402

Reading skills are improved by focusing on comprehension, vocabulary,
and writing fundamentals. Math review is also taught. Admission into the
class will be based on counselor or teacher referral or score on the place-
ment test for admission into the high school or GED programs. Fee: $1
(Optional Student Body Fee).

Jan. 11- May 11 Tues. & Thurs. 4—6 pm RAS, Rm. 18
Following are the dates you may take the CAHSEE:
February 2,3 March 16, 17 May 11, 12

Students must take the CAHSEE Preparation Class at Redlands Adult School to take the
test here. Please be advised that test r Its take 6-8 ks to be returned to the stu-

dent.




GED, Test
(General Education Development Test)
Get the equivalency to a high school diploma by passing the GED
test. You are tested in five areas:

* Language Arts: Writing
¢ Social Studies

+ Science

* Language Arts: Reading
¢ Mathematics

Fees: $150 for entire test battery including the GED certificate.
Cash, charge or money order accepted for payment. Prior regis-
tration in the Adult School office is required. Bring an official
picture ID. Allow 30-40 minutes for registration. You must be
at least 18 years old to take the GED test in California. Call
the office for information about under 18 testing. Retests are
$35 each. Call the office for re-test dates.

Students who score low on the entry assessment will
need to attend our Accelerated Reading class to help
improve reading speed and comprehension. (see below)

Accelerated Reading Class 011601
Reading skills are improved by focusing on comprehension,
vocabulary, and writing fundamentals. Admission into the
class will be based on counselor or teacher referral or score
on the placement test for admission into the high school or
GED programs. Fee: $25 registration fee and $1 (Optional
Student Body Fee).

January 11—May 26 M & W 6:30—8:30 PM RAS—Rm 11




GED Testing and Preparation

GED Test Preparation

Classes are available in our Basic Skills Lab/GED Preparation
Class. The class is a self-paced program using computer assisted
instruction with teacher support. Adult Basic Skills in math and
reading are also offered. Placement test results (or prior GED test
results) are required for entry. Fee: $25 registration fee and $1
(optional student body fee) apply.

Day Session 023001
Jan. 11—June 10 Monday—Thursday
11:00 AM—1:00 PM RAS—RmM. 5

December testing dates. This class open only to WIA Eligible stu-
dents.

Evening Session 023003
Jan. 11—June 3 Monday—Thursday
6:30 PM—8:30 PM RAS—Rm. 5

GED Testing Dates for Spring Semester:

January 23 & 30 - Saturday 8:00 am—21:00 pm

February 8, 9, 10 - M, T, W 5:00—8:30 pm
March1,2,3- M, T,W 5:00—8:30 pm

April 5,6, 7 - M, T, W 5:00—8:30 pm

April 17 & 24 Saturday 8:00 am—1:00 pm
May 3, 4, 5 M, T, W 5:00—8:30 pm

June 5 & 12 Saturday 8:00 am—1:00 pm

“GED” is a registered trademark of the American Council on Education and may not
be used or reproduced without the express written permission of the American Council
on Education.”




DO YOU WANT TO LEARN ENGLISH?

FOR A FREE ASSESSMENT PLEASE COME ON
MONDAY — THURSDAY From 10—12 PM AND 4—6 PM
REDLANDS ADULT ScHOoOL 10568 CALIFORNIA STREET
NoO CHILDREN ALLOWED

Community English Classes
Multi-Level ESL/CBET

(%25 registration fee applies)
These classes are multi-level English as a Second Language

classes.
ESL/CBET at Lugonia Elementary School 032001
Jan. 12—May 27 T&Th 7:30 - 9:30 AM
ESL/CBET at Mentone Elementary School 032002
Jan. 12—May 27 T&Th 10 AM-12 noon
ESL/CBET at Victoria SDA Church 032003
Jan. 11—May 26 M&W 10 AM-12 noon
ESL at Bryn Mawr Elementary School 031402
Jan. 11—May 26 M&W 6:30 - 8:30 PM

English Language/Civics Classes

This course covers many aspects of English language develop-
ment and Civics education. Topics include: English for the work-
place, spelling and pronunciation, conversation, application for US
citizenship, and vocabulary development, basic computers and
Internet for English language learners. This class meets continu-
ously throughout the semester and is recommended for, but not

limited to, intermediate and advanced ESL students.($25 registra-
tion fee applies). Class runs Jan. 11—June 10

Monday-Thursday 1pm-4pm Room 23

10



English As A Second Language

In ESL classes, students learn to understand, speak,
read, and write in English for many reasons: to get a
job or a better job, go to school, become a citizen, help
their children in school, or live more successfully in the
United States. There will be a $25 registration fee per stu-

English Language Classes (ESL)

January—11—June 10

Regular Attendance is required for these classes

Morning Classes

Beginning Literacy 031001
Monday-Thursday 10am—-12 pm Room 21
Beginning 031101
Monday-Thursday 10am—-12 pm Room 24
Intermediate 031201
Monday-Thursday 10am—-12 pm Room 23
Advanced 031301
Monday-Thursday 10am—-12 pm Room 22
Evening Classes

Beginning Literacy 031002
Monday-Thursday  6:30—8:30 pm Room 21
Beginning 031102
Monday-Thursday  6:30—8:30 pm Room 24
Intermediate 031202
Monday-Thursday  6:30—8:30 pm Room 23
Advanced 031302
Monday-Thursday  6:30—8:30 pm Room 22

11




Nursing Assistant Fee: $570
Training for employment in skilled nursing facilities. Upon completion
students are eligible for state certification. (Current information about
associated fees such as state certification, fingerprints and application
fee will be available in the office at registration.) This class is a pre-
requisite for Home Health Aide, Acute Care and LVN. REQUIREMENTS:
Passing score on entrance exam. Must bring results of physical exam
and TB skin test (done within the year) to the first day of class. Call for
entrance exam dates and times. Classes held in Room 18 and clinical
sites. Book and registration included in fee.

Jan. 19—March 12 T-F 6:45AM-3:15 PM 060601
Apr 13-June 4 T-F 6:45AM-3:15 PM 060602
Nursing Assistant - Acute Care Fee:
$150

This course upgrades the CNA for employment with acute care facilities.
REQUIREMENTS: CNA and CPR certification, current physical and TB
clearance (done within the year). You must successfully pass the en-
trance exam (some students may be exempt) and have a complete white
uniform. Classes held in Room 18 and clinical sites.

Jan.5-Jan. 15 T-F 6:45AM-3:15 PM 060702
March 30—April 9 T-F 6:45AM-3:15 PM 060703
June 8—June 18 T-F 6:45AM-3:15 PM 060704
CPR for the Professional Rescuer Fee:
$67

This class will provide students in the medical field with training in the
national cognitive and skills evaluations for Cardio-Pulmonary Resuscita-
tion in accordance with the curriculum of the American Heart Association
for the BLS for Healthcare Providers (CPR & AED) Program. Includes
registration fee.

April 10 8:00 AM - 12:00 PM Rm5 090501
April 10 12:30 PM - 4:30 PM Rm5 090502
June 12 8:00 AM - 12:00 PM Rm 5 090503
June 12 12:30 PM - 4:30 PM Rm5 090504
Applications for our next Vocational Nurs- f\
ing Class will be available in

November 2010 N

12



Vocational Classes

Spanish for the Workplace (wia) 259103
This course is designed for individuals who desire to communicate more
effectively with the Spanish speaking public. Students will learn basic Span-
ish vocabulary and language structure in the context of daily workplace
interactions and customer service.

Teacher: Carmen Hernandez

Jan. 25—Apr. 12 M-Th 4—6 PM RAS, Rm. 24

This class is open only to WIA Eligible Students

Computer Applications (cs)
This vocational program offers hands-on skill devel- ‘
opment in a laboratory setting in which PCs are used
to provide basic knowledge of computer software
skills and affords the opportunity to attain skills for m
employment in an office environment and/or per- &'
sonal knowledge and experience. These classes are

open-entry, instructor guided and tutorial based. Students can work at
their own pace, and on the applications they choose (or take the entire
Office series if they wish). Courses include: Windows XP, MS Word, Ex-
cel, PowerPoint and Access. Introductory, intermediate, and advanced
modules are available.

Fee: $60 (includes registration fee) All classes meet in Room 8.

Jan. 11—May 26 M& W 8 AM - 10 AM 061701
Jan. 12—May 27 T&Th 8 AM -10 AM 061702
Jan. 11—May 26 M&W 1:00 - 3:00 PM 061703
Jan. 12—May 27 T&Th 1:00 - 3:00 PM 061704
Jan. 11—May 26 M&W 6:30 - 8:30 PM 061705
Jan. 12—May 27 T&Th 6:30 - 8:30 PM 061706

v N
3 Ways to Register for Adult School Classes
1. BY MAIL: Starting November 23

2. ONLINE: Starting November 23, 2009
www.redlandsadultschool.org

3. IN PERSON: Starting November 30, 2009

13



Don’t have time to attend class?
There are hundreds of classes online that you can
complete in your own home or at work.

Everything from Budgeting to Computer Classes; SAT Preparation to
Website Design; Business Communication and a Home Business Se-
ries.

GIVE IT A TRY! You will have access to your classes for 12 months.
How’s that for tailoring classes to your life style?

Check out all the offerings at
www.coursesonline.com/redlandsadult

Parenting Classes (CS)

Parent Participation Preschool for 3 - 4 year olds

$425.00 (includes registration fee) 280201

Parenting topics include the stages of art and play, reading and writing,
discipline strategies, Piaget’s philosophy, and preschool readiness. This
class is the first level class and parents are required to work in our pre-
school class once a week. Monthly parent meetings are held and are for
parents only.

Teacher: Dennie-Marie Morales Location: Lugonia Elem School, Rm 28

Jan. 12—May 27  Tues & Thurs 8:30-11:30 AM

Parent Participation Preschool for 4 - 5 year olds

$530.00 (includes registration fee) 280101

Parenting topics include the stages of art and play, reading and writing,
discipline strategies, Piaget’s philosophy, and kindergarten readiness. This
is the second level class where work on the alphabet, phonics, numbers,
addition, art, music, science, cooking, drama and socialization takes place.
Parents are required to attend once a week. Monthly parent meetings are
held and are for parents only.

Teacher: Dennie-Marie Morales Location: Lugonia Elem School, Rm 28

Jan. 11 - May 28 Mon, Wed, Fri  8:30 - 11:30 AM

Fall semester class given priority for the year. Please call the office
for waiting list availability.

14




General Interest Classes

Traffic Violator School (CS)
DMV #0017 Traffic Court Referral. Classes meet for a total of 8 hours.
Saturday or Sunday classes meet from 8 AM to 4:30 PM. Register in the
office before the starting date of the class. Teachers: Jerry Poupard and
Christopher Cooke

DATES FOR FALL SEMESTER
Online registration available on our website:

Register online at: www.redlandsadultschool.org

Saturday, January 23 Sunday, April 18
Sunday, February 7 Saturday, May 8
Saturday, February 27 Sunday, May 23
Saturday, March 13 Saturday, June 5
Saturday, April 10 Sunday, June 13

$35 fee (registration fee included)
No Personal Checks Accepted

Adults With Disabilities

Survival Skills for the Educationally Developmentally Disabled. Emphasis is
placed on competency in Critical Life Skills, Computer Skills and Vocational Skills.
The curriculum will stress basic skills for life situations, address student needs,
emphasize real-life activities, and prepare students for job skills.

Adult Basic Ed - Math & Reading 011001
Teacher: Carman Peoples

Jan. 11—June 11 M-F 7:30-9:30 AM

Adults With Disabilities Program 050101
Teacher: Carman Peoples

Jan. 11—June 11 M-F 9:30 AM-12:30 PM

Telephone Carman Peoples at Montero House at 307-5394 to leave name
and address of student or sponsor if interested, or call the Adult School
office at 748-6930. $25 Registration fee applies.

15



Dog Obedience Classes (CS) Fee:

$55*

Teacher: Deborah Van Gelder -is a trainer for service and therapy
dogs and a member of the Delta Society, APDT, SARA, The International
Association of Assistance Dog Partners and a Canine Good Citizen evalua-
tor for the American Kennel Club.

NOTE: Dogs must be up-to-date on their shots...bring proof to class.

Puppy and Small Breed Class: For under 6 months old and small
dogs. This class covers sit, down, stay, gentle, watch me, stranger danger,
chair and table exercise.

Jan. 23—Mar. 13 Saturday 9-10AM 256001

Basic Class: This class concentrates on all the “puppy” commands but
spends more time with each. Also, clicker and target train-
ing will be introduced.

Jan. 23—Mar. 13 Saturday 10:30 - 11:30 AM

*includes registration fee

Creative Writing - Autobiography/Memoir (CS)

This course is designed to develop a community of writers in which
individual writers create pieces based on events and experiences in
his/her own life and in the lives of their family using the writing proc-
ess. Interaction with other writers enhances personal satisfaction
in writing and increases awareness of what good writing “looks”
like. The relationship between reading and writing

will also be explored. 9
Teacher: Coralee Brown y /
Location: Joslyn Senior Center

All Classes Meet: Thursday 9 -11 AM

Jan. 11—Feb. 4 $25* 250901

Feb. 11—Mar. 4 $25* 250902

Apr. 1—Apr. 22 $25* 250903

Apr. 29—May 22 $25* 250904

* Includes registration fee

16



General Interest Classes

Photography Classes

Teacher: Frank Peele

Photography, Basic (CS)

This introductory course will cover the nature of light;
introduction to lenses; choosing a camera; photographic films; modifying
light; exposure, filters, and more; digital technology and the future of photog-
raphy. Fee: $60 (Includes registration fee)

Jan. 12—Feb. 16 Tuesday 6-9PM RHS, Rm 443

Photography, Intermediate (CS) 255001
This class meets once a week to photograph various locations in Redlands
taking advantage of different lighting situations. The pre-requisite is comple-
tion of the basic class or self-taught knowledge. Your own camera and a
tripod are required. The first meeting will be a planning meeting. Bring your
calendar and date books. Fee: $60 (Includes registration fee)
Feb. 20—Apr. 3 Saturday, 9—12 noon RAS, Rm 11

(then as arranged)

Photoshop Elements, Part 1 (CS) 255301
Learn to use the power of Adobe Photoshop Elements to organize and edit
your photos. Remove red eye, correct skin tones and blemishes, change
backgrounds, share pictures online and much more. Book: Photoshop Ele-
ments 7: Classroom in a Book may be purchased at local book stores or

online. Fee: $60 (Includes registration fee)
Mar. 2—Apr. 20 Thursday 6-9PM RHS, Rm 443
Photoshop Elements, Part 2 (CS) 255801

Enhance your knowledge of Adobe Photoshop Elements by working with
text, creating animations, using layers, combining multiple images, and add-
ing gradients. Explore advanced techniques using histogram, unsharp
masking, and RAW and DNG image formats. Experiment with white bal-
ance adjustments, tone controls and the filter gallery. The instructor will
demonstrate the concepts with the use of an LCD projector and screen.
There is no need to bring a laptop to class. Lessons will be assigned so
having the program at home would be advantageous. Prerequisite: Photo-
shop Elements, Part 1, or equivalent. Fee: $60 (Includes registration fee)
Apr.27—June 1 Tuesday 6-9PM RHS, Rm 443

NOTE: Classes marked with (CS) are Community Service
classes. They are not state funded and must be supported by
tuition fees. 15 students must be registered by the start date of
the class or the class may be cancelled.

17



Map of Redlands Adult School
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POLICIES

The Personnel Nondiscriminatory Harassment Policy: is available for read-
ing in the Adult School main office. Any person who believes that the Dis-
trict's nondiscrimination and/or sexual harassment policy has been violated
may file a complaint with the school principal/site administrator, or utilize the
District’'s Uniform Complaint Procedures.

Student Records: Pursuant to the Family Education Rights and Privacy Act
of 1974, the Adult School is required to inform you of your rights regarding
school records, and data related to you.

Firearms, Weapons, Alcohol, Drugs: Firearms are not permitted on cam-
pus, even with a permit, unless you are a duly sworn peace officer or have
written permission of the principal.

School’s Right to Know Student & Visitor Identity Policy: (For Protection of
Student’s, Staff, Visitors, and their Personal Property). Students and Visi-
tors are required to give their name and reason for being on campus to an
identified Adult School staff member or Campus Security Officer.

Smoking is Prohibited: As of July 1, 1995, State Law and District Policy
prohibits smoking in any place on campus or in vehicles on campus for fac-
ulty, staff, and students.

Visitor/Student Conduct & Responsibilities: All visitors and Adult School
students are expected to conduct themselves in such a manner as to con-
tribute to a productive educational environment.

18
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Redlands Adult School

Serving the communities of
Redlands, Loma Linda, Mentone, and Highland

California Adult Schools

LEARNING FOR LIFE

Accredited by the Western Association of Schools and Colleges
and the State of California Board of Vocational Nursing and
Psychiatric Technicians
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